Using the Internet
by Dick Evans, www.rwevans.com
Most of you have used a computer before and what you really want to see is how to find things
on the Internet using a browser. Internet Explorer (IE) comes with Windows, but a couple of
other popular browsers are Firefox and Chrome.
Before addressing the Web, there are a few basic keys and actions you must be able to use:

The keyboard has a row of function keys labeled F1 through F12. There a three keys we will refer
to often and they are the Esc key (upper left), the Ctrl and Alt keys (left and right of the space
bar). The shift key, space bar, enter, slash, and backspace keys are also used often. The shift
key allows us to access the uppercase of the letters and to access the top symbol on keys with
two symbols such as the number 2 keyshift 2 is the @.
Many times you will be pressing a combination of keys, such as Alt+F4. When more than one
key is to be pressed they are not to be pressed at the same time. Always hold all but the last key
down, tap the last key, and then release them all.
Mouse usage is mandatory. You must learn how to move the mouse pointer (usually an arrow on
the screen), how to click the appropriate button (left or right), and even how to use the scroll
wheel/button for certain actions. Click means to click the left mouse button. Doubleclick means
to click the left mouse button twice without moving the mouse. If the right button is to be used it
will be referred to as a rightclick.
Here at the library the computers are using Windows 7 and Internet Explorer for the default
browser. Therefore all our examples will use IE. No matter which version of Windows you are
using at home, you will have a copy of IE.
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Locate the icon on your desktop for IE and doubleclick it to open the browser.
Alternatively click it once and then tap the Enter key on the keyboard. You can also click the
Start button, locate the program at the top of the list of programs, and then singleclick to open it.
All websites have an address associated with them. The browser finds the website and displays
it on your computer. If you do not know the address, the browser will search for it and show you
a list of possible addresses.
1. Entering an address (URL):
http://www.name.tld (name is the company or website name, tld is the top level domain
name  com, org, gov, net, mil, edu...)
Type it in the address bar and hit Enter on the keyboard
2. Searching for an address:
Type the name of the company or website in the address bar and hit Enter on the
keyboard. Then choose the site you are looking for in the list that displays. Make sure the
one you choose opens a URL for that company and not another site altogether.
3. Saving the address (referred to as favorites or as bookmarks in other browsers):

With the browser open to the page you want to save to your list of favorites, click the
Favorites button

and then click the Add to Favorites button.
4. Locating what you were into a couple of days ago (history):

Click the Favorites button and then the History Tab to view a list of all sites visited
5. Searching for a particular topic:

In the search bar of the browser, type the keywords to search on. Usually I just type a
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question and if I do not find what I am looking for, I refine the words I used and try again. If
I were looking for a pizza I would simply enter pizza 33952 and hit the Enter key on my
keyboard.

Finding how to do something:

a. Using a browser
b. Using YouTube

Notice the results give both websites to see the answer and YouTube videos. You could
also go directly to YouTube.com and type the quesiton there. YouTube is a great source
for “how to” questions.
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6. Useful Links:
Auction

http://www.ebay.com/

Buy just about everything

http://www.amazon.com/

Calendar

http://calendar.yahoo.com

Charlotte County Florida Tax Information

http://ccappraiser.com/

Convert YouTube to MP3 and download

http://www.vidtomp3.com/

Dictionary

http://www.dictionary.com

Encyclopedia

http://www.wikipedia.org/

Gas Prices

http://gasbuddy.com/

Home Values

http://www.zillow.com/

Look up current gas prices

http://www.floridastategasprices.com/

Maps

http://maps.google.com

Network Speed Test

http://speedtest.net

Reverse Phone Numbers

http://www.whitepages.com

Who are your neighbors

http://neighbors.whitepages.com

YouTube Videos

http://www.youtube.com

Class Notes

http://www.rwevans.com/pclibrary

Computer Club Training Notes

http://cccgctraining.blogspot.com

Evans Web Site

http://www.rwevans.com
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